
Marathon County

PROCUREMENT AND EXPENSE 
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EMPLOYEE EXPENSE SETTLEMENT RUN   PLEASE CHECKED THE HANDLING CODE BOX IF YOU WANT AN ATTACHMENT SENT WITH YOUR CHECK.

SUPPLIER SETTLEMENT RUN

NO SETTLEMENT RUNS

****HARD ATTACHMENT COPIES MUST BE SENT TO APVendor  BY NOON ON TUESDAY.  NO EXCEPTIONS.  CHECKS WILL NOT BE RETURNED TO DEPARTMENTS.

****CHECKS WILL BE MAILED WITH/WITHOUT STUFFERS THAT WEEK.  PLEASE USE THE COLORED ENVELOPES YOU WERE PROVIDED WITH BY FINANCE.

****PLEASE USE THE DUE DATE OVERRIDE .   USE THE THURSDAY DUE DATE.  
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